
 

SAFETY PRACTICES CHECKLIST: 2020-21 SUMMATIVE ELPAC 
IN-PERSON TEST ADMINISTRATION 
 

Objective: The English Language Proficiency Assessments for California (ELPAC) is the 
mandated state test  for determining English language proficiency. California and federal  law 
require school districts to administer the Summative ELPAC annually to measure an EL 
student’s progress in learning English and to identify the student’s English language 
proficiency level .  
 
Currently,  approximately 13,000 English learners (EL) are enrolled in Fresno Unified in grades 
kindergarten through grade 12 and are required by law to take the Summative ELPAC during 
the statewide test window February 1 – May 31, 2021. 
 
The assessment is delivered via a computer-based test delivery platform.  The four domains 
(Listening, Speaking, Reading, and Writing) are administered on a computer except for the 
Writing domain for kindergarten through grade two students,  which is a paper-pencil test.  
 
The Speaking domain is  administered individually to al l students in K–12 and takes about 10 
to 15 minutes for each student to complete. For students in kindergarten through grade two,  
the Listening, Reading, and Writing domains are administered individually, and the estimated 
time required is approximately 15 to 30 minutes per domain. For students in grades three 
through twelve, the Listening, Reading, and Writing domains are administered in a group of 
up to 10 students.  It  takes about an hour and a half to two hours to complete the three domains.  
 
Summative ELPAC can now be administered in-person or remotely.  An in-person test 
administration option—while adhering to state, county, and local health and safety 
requirements—is recommended by the California Department of Education. Students in 
grades 3 – 12, who have the capability to take the Summative ELPAC Listening, Reading, 
and Writing domains remotely,  may do so. Other students,  especially students in 
kindergarten through grade 2, would take the test on-site, in-person in a structured test  
environment free from disruptions and distractions. By design, the Speaking Domain of the 
Summative ELPAC was to be administered one-on-one by an in-person trained test examiner 
who is familiar with the student.  
 
For on-site test administration, each si te will establish a minimum of two test ing rooms: One 
room to administer the Speaking domain where the student will be tested individually by a 
trained test examiner and the other,  a group room, where no more than 10 students will  be 
tested in a large space such as the cafeteria, auditorium, or multi-purpose room where at least  
six feet of distance among test  takers and the test  examiner can be maintained at all  times.  In 
some circumstances a school may establish two group rooms where ten students will  be 
permitted to test in each room.  No more than two adults will be in a testing room at a t ime. 
Test examiners are composed of district and site personnel who agreed to test  students on-site 
utilizing proper personal protective equipment.  
 
The following procedures will be in place for on-site administration of the Summative 
ELPAC:   
  

 
Self-Screening Tool 

• Everyone shall be screened prior to coming onto the school site or into the District facility.   



o The parent/guardian, student, and test examiner shall self-screen with the District’s COVID-19 Self-Health 
Screening Tool prior to arriving at the school site or District Facility. 

o Preferably, the test examiner will confirm prior to the assessment that the parent/guardian and student have 
self-screened and clear.  This may be done by a phone call, email, or text prior to the appointment time or 
night before.  

o Alternatively, the test examiner shall confirm that the parent/guardian and student self-screened and cleared 
upon the student’s arrival. The District’s COVID-19 Self-Health Screening Tool will be posted at the school 
site entrance.  If a parent/guardian or student does not clear, they should not enter and must reschedule.     

 Arrival/Exit  
• The test examiner shall escort the student to/from the “designated test parking”, parking lot, loading zone, or 

entrance of the school site or facility to the assessment space.  
• The parent/guardian will be asked to wait in the “designated waiting area”, parking lot or outside the entrance of the 

school site or facility.   
  
Hand Hygiene  

• An alcohol-based hand rub (at least 60% alcohol) or soap and water will be used before entering and exiting the 
school site, facility, testing rooms, and classrooms.   

o Soap and hand sanitizer will be accessible to all staff, students, and parents/guardians.   
  
Limitation of Visitors 

• If necessary, one visitor allowed per a student. 
o The parent/guardian will be notified that visitors are not allowed and will not be able to observe the 

assessment.  
o In the event a parent/guardian must be at the school site or facility, it will be limited to one visitor.  Any 

additional family members will have to remain in the parking lot or outside the entrance to the school 
site/facility.  

 
Face Covering/Mask/Face Shields  

• Required for all parents/guardians, staff, and students at all times while on-site. 
o Unless an exemption applies, FUSD employees, all parent/guardian, and students are required to wear an 

appropriate face covering (e.g., mask, face shields) based on CDC and CDPH guidelines. 
o If a student cannot wear a face covering and dividers are not available, the assessment may be administered 

outdoors by trained test examiners wearing face coverings. 
 
Personal Protective Equipment (PPE)  

• Appropriate PPE will be provided for in-person assessments.  
o The school site or facility office will have face coverings (e.g., masks, face shields) available for staff, the 

parent/guardian, and student, if he/she is able to wear one and forgets his/her own.  
o Additional PPE, such as face shields and desk shields/dividers, are available when needed based on the 

student and assessment.  If the student is not wearing a face covering and the test examiner is unable to 
maintain 6-feet distancing while working with the student for more than 15 minutes, it is recommended that 
a desk shield/divider is used and the test examiner wears a face shield (in addition to a face covering). The 
test examiner will contact their supervisor or program manager if they need access to this additional PPE or 
have another request.    

 
Disinfecting 

• Disinfect assessment space, items/materials, and high touch points. 
o Wipes or spray and paper towels will be available at the school site/facility. 
o The test examiner will wipe down assessment stations of students and the test examiner.   
o Any items or materials that will be reused by another student will be thoroughly wiped down as well. 
o High touch points, like doorknobs, should be disinfected between assessments/student use. 



o Custodial staff will disinfect shared spaces, such as bathrooms, and assessment spaces.   
  
Designated Assessment Space  

• Individual Test Administration: A designated assessment space such as a classroom will be used for the one-on-
one administrations. Only one student will be tested at a time, and test examiners will use one or both of following 
two methods: Projected to a Screen and/or Plastic Transparent Divider.  
 

o Projected to a Screen requires content to be projected on a screen in the testing room. This configuration has 
the student’s desk facing a screen on the wall and the examiner’s desk in a corner of the room. Even though 
there will be greater distance between the test examiner and student, masks will still be worn during the 
assessment. 

 
 

o A transparent plastic or plexiglass divider will be place between two tables. The plastic will be large enough 
to extend from the floor to higher than the tallest person while seated, and long enough to reach from the 
back of the table to 2 to 3 feet beyond the front of the table.  Even though there will be plastic barrier 
between the test examiner and student, masks will still be worn during the assessment. 

 
 
 
 
 

Projected to a Screen 

Plastic Transparent Divider 



 
• Group Test Administration: A large space such as a cafeteria, auditorium, or multi-purpose room will be 

designated to administer group tests.  No more than 10 students will occupy the large group space at any one time.  
Computers on the tables are each 6 feet apart and staggered on adjacent tables. Table rows are at least 5' 3" apart 
from the near edges. The teacher’s desk is at the front of the room, at least 6 feet from the nearest student. There is 
hand sanitizer available at the entrance to the room. 

 

 
 

o Other important considerations for testing include the following: 
 Hand sanitizer will be available to students as they enter the room for testing. 
 Students will bring their own pencils and blank paper into the testing room. 
 Students may have a stretch break but at no time can remove PPE or move within 6-feet of other 

students or the test examiner.   
 If a student needs to use the bathroom, he or she will be escorted by staff using all the PPE 

precautions and maintaining a distance of at least 6 feet. 
 Students will use approved devices that have been sanitized by the staff. 
 Seating will be spaced to allow a 6-foot distance in all directions. 
 Test examiner’s computer will be placed so that it has a 6-foot distance from any student computer. 
 A recycle bin will be placed at the door for students to deposit any scratch paper or manipulatives 

used during the testing session upon exiting the room. 
 Students leave test booklets at their seats for the test examiner to collect. 
 At the end of a testing session, tables, chairs, headphones, keyboards, monitors, computers, mice, 

and any other external devices will be disinfected according to district protocol.  
 

Ventilation 
• When feasible, doors and/or windows open. 
• This should be implemented if it will not affect the validity of the assessment (e.g. noise, student focus) and weather 

and air quality permitting.   
  
Physical Distance 

• Whenever possible, physical distancing of at least 6-feet between those who do not live in the same household. 
o Physical distancing will be observed during all arrival/exit procedures as well as assessment spaces. 

 
Other Procedures  

• Walkways 
o Allow for safe distancing and safe pathway to restrooms.  



• Safety Signage and Tape Markers 
o School site offices and high traffic spaces will have signage or tape markers. 
o Signs will be translated into Spanish and Hmong as much as possible. 

• Communication to Families on Health and Safety Measures 
o Staff shall provide dates and times of the test administration to families along with a reminder to review the 

health and safety procedures and the District’s COVID-19 Self-Health Screening Tool.  
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